Ipunoxenne k Kosstekrusnomy noropopy MBOY J1O HPT/AukO na 2023-2026 roasl.

IToJs10:keHMe 0 3aMTEe, XPAHEHNH, 00pa00TKe U Nepeaye MePCOHAIbHBIX JAHHBIX PA00THUKOB,
00yUyaIuXcsl M X poauTeieii (3aKOHHBIX MpeAcTABUTeIei)

1. O0mme moJ10KeHN A

1.1. Hacrosimiee Ilonoxenne mo o0paboTKe MepcoHaNbHBIX JaHHBIX (nanee - [TooskeHne) MyHHUIMIIATBHOTO
OIO/IKETHOT0 00pa30BaTEIBHOIO YUPEKACHUS TONOIHUTENIbHOTO 00pa3oBanus «LIeHTp pa3BuTHs TBOpUECTBa
nereit u roHoIecTBay (nanee - MBOY 10 LIPT/IulO) pa3paboTtano B cOOTBETCTBHU ¢ Tpy0BBIM KOJIEKCOM
Poccuiickoit ®enepannu, Koncrurynuei Poceniickoit @enepanun, I'paxkganckum konekcoM Poccuiickoi
Oenepanun, OenepanbHbIM 3ak0HOM «O0 nH(popManuy, THPOPMAITMOHHBIX TEXHOJIOTHSIX U O 3aIUTe
uHpopmanuny, GenepanabHbIM 3aK0OHOM «O NEPCOHATIBHBIX JAHHBIX», [IpaBuiIaMu BHYTpEHHETO TPYAO0BOTO
pacniopsinka MBOY 10 LIPTQulO.

1.2. Hactosimee Ilos10:xeHue onpenensier nopsiiok o0pabOTKH MEPCOHATBHBIX JaHHBIX paboTHUKOB MBOY
JO IUPTHulO, , o6yuaronmxcs u ux poauTeneil (3akoHHBIX NMPEACTaBUTENEH ) TepCOHAIbHbIE JAHHBIE KOTOPHIX
nojyiexar o0paboTKe, Ha OCHOBAaHMM MOJTHOMOYHI orepaTopa; o0ecrieueHne 3aIiuThl IpaB U CBOOO/ YeIOoBeKa U
rpaxkaaHuHa, B T.4. pabotauka MbBOY J10 HPTAulO, npu oOpaboTke ero nepcoHaqbHbIX JaHHBIX, B TOM YHCIIE
3aIMTHI IPAB Ha HEIPUKOCHOBEHHOCTh YaCTHOM JKU3HH, JINYHYIO U CEMENHYIO TaliHy, a TAK)K€ YCTaHOBIICHHE
OTBETCTBEHHOCTH JOJDKHOCTHBIX JIML, UIMEIOIIMUX JOCTYII K IEPCOHAIBHBIM JAHHBIM, 3 HEBBIIIOJIHEHUE
TpeOOBaHUI HOPM, PErYIUPYIOLUINX 00PaOOTKY U 3aIIUTY NEPCOHAIBHBIX JAHHBIX.

1.3. lenp Hacrosimero [TonokeHus - 3amuTa MePCOHATBHBIX TAHHBIX pa0OTHUKOB, 00YJaIONTUXCS U UX
poauTenei (3aKOHHBIX MpeACTaBUTENEH) OT HECAHKIIMOHUPOBAHHOT'O I0CTyNa U pasriamenus. [lepconanbuble
JAHHBIC SBJSIOTCS KOHPHUICHITMATBHOM, CTPOTO OXpaHseMoi HHpOpMaITUei.

1.4. Tlopsinok BBOJa B AeiicTBUE U U3MeHeHUs [lonoxeHust.

1.4.1. Hacrosimee [lonokeHne BCTymaeT B CHIIy C MOMEHTA €ro YTBepxKaeHus aupexkropom MbOY J10
HPT/utO u neiictByeT 6eccpoyHO, 10 3aMEHbI ero HOBBIM [lonoxeHuem.

1.3.2. Bce u3menenus B [1onoxeHrue BHOCSTCS MPUKA30M.

1.4. Bce pa6orauku MBOVY JIO HPTAulO nomkHEI OBITh 03HAKOMIICHBI ¢ HacTOsMM [lomoskeHreM mo
POCIIHCE.

1.5. PexxuM KOH(PHUIECHIIMATBHOCTH NEPCOHATIBHBIX JAHHBIX CHUMAETCS B CIIydasiX X 00€3TMUMBAHUS U TIO
WCTEYCHNUN YCTaHOBJIICHHOT'O CPOKA UX XPAaHEHUs, WIN IPOAJIEBACTCS HA OCHOBAHWMH 3aKJIFOUYECHHUS SKCIIEPTHON
komuccun MBOY 10O LIPTAultO, ecnu nHOE HE ONMpPEeICHO 3aKOHOM.

II. OcHOBHBIC MOHATHA H COCTAB MEPCOHATBHBIX JAHHBIX.

2.1. Jns ueneit Hacrosiero [1onoxeHus UCIIONIb3YIOTCS CIEAYIOLUIME OCHOBHBIE MIOHATHUS:

- IEPCOHAJIbHBIE TaHHBIE paOOTHHKA - JIt00ast UH(pOpMAaLMs, OTHOCALIAACSA K ONPEIEIEHHOMY WU
OTpeIeIIeMOMY Ha OCHOBaHHMHU TakoW MH(OpMaIuy pabOTHHUKY, B TOM YHCJIE €ro (aMHIIHs, UMS, OTYECTBO, O/,
Mecs1], AaTa U MECTO POXKICHMS, aJipec, CEeMEHHOe, COLMaIbHOE, UMYILIECTBEHHOE M0JIOKEHHUE, 00pa3oBaHue,
npodeccus, J0X0bl, Apyras nHPopMaIusi, HeoOXoauMas paboTOATEIIO B CBSI3U C TPYIOBBIMUA OTHOIICHUSIMH;
- IEPCOHAJIbHBIE TAHHBIE 00YYaIOLIErocs U pouTeNel - MHpOpMalKs, Kacarolasicsi KOHKPETHOTO
obyuJaromerocs, kotopas Heooxonuma MBOY JIO LIPTAutO B cBsi3u ¢ OTHOIICHUSMH, BO3HUKAIOIIUMHU MEXKTY
poauTeNsiMH (3aKOHHBIMHU TIpecTaButTessiMu) odyydaromerocs 1 MbOY 10 HPTQulO.

- 00paboTKa NepcoHaIbHBIX JJAHHBIX - COOp, cUCTEMaTU3alus, HAKOIJIEHUE, XpaHEHUE, yTOUHEeHUE (0OHOBJIECHHE,
M3MEHEHHE), UCII0Ib30BAHKE, pacpOCTpaHEeHHe (B TOM YuCIIe iepeaya), 00e3IMYrBaHue, OJI0KUpOBaHHE,
YHUUTOKEHUE NepCOHANIBHBIX AaHHbIX padoTHUKOB MBOVY JIO IPTAulO u nHbIX cyOBEKTOB EpCOHAIBHBIX
JaHHBIX;

- KOH(UIEHINAIBHOCTH MEPCOHATIBHBIX IAHHBIX - 00s513aTENIbHOE /17151 COOII0IEHNSI HAa3HAYEHHOT O
OTBETCTBEHHOTO JIMIIA, OJTYYHUBIIETO JOCTYII K IEPCOHAIbHBIM JJaHHBIM paOOTHHUKOB, TpeOOBaHNE HE JJOMyCKATh
UX pacnpocTpaHeHus: 0e3 coryiacusi pabOTHUKA WM MHOTO 3aKOHHOT'O OCHOBAHMS;

- pacIpOCTpaHEHUE MEPCOHAIBHBIX IaHHBIX - IEHCTBUS, HAIIPABIECHHBIC HA MepeAady NEPCOHAIbHBIX JaHHBIX
PabOTHUKOB OIpeeIEHHOMY KPYTy JIMIL (Iepeiaya MepCOHaIbHBIX JaHHBIX) WM Ha 03HAKOMJIEHHE C
NEPCOHAIBHBIMH JJAHHBIMM HEOTPAHUUYEHHOT'O KpyTra JIMII, B TOM YHciie 0OHapOJ0BaHUE MEPCOHATBHBIX JaHHBIX
PabOTHUKOB B CPEJCTBAX MAacCOBOM MH(OpMaIK, pa3MelleHue B HHPOPMAIIMOHHO-TEJIEKOMMYHHUKAIIHOHHBIX
CeTSX WJIH MPeI0CTaBICHNE I0CTyIA K EPCOHATIBLHBIM JaHHBIM pAaOOTHUKOB KaKUM-THOO HHBIM CIIOCOOOM;



- HCIIOJIb30BaHKE MIEPCOHATBHBIX JAHHBIX - ACHCTBHS (OMEepallii) ¢ IEPCOHANBHBIMU TaHHBIMH, COBEpIIacMbIe
JOJLKHOCTHBIM JTIoM OpraHu3aIiiy B MEJISIX MPUHSATHS PEIICHUN WU COBEPIIICHHS MHBIX JICHCTBHIA,
MOPOXKIAIONTUX IOPUANUECKHE TTOCTIEACTBHSI B OTHOIIEHHH PAOOTHUKOB JINOO MHBIM 00pa30M 3aTparuBarOIIuX X
IpaBa 1 CBOOO/IbI WM NpaBa U CBOOO/IbI JPYTHUX JIULL;

- OJIOKMpOBaHME MEPCOHATBHBIX IaHHBIX - BDEMEHHOE MpeKpalieHue coopa, CUCTeMaTU3aluy, HAaKOTICHHUS,
WCTIOJIB30BaHUS, PACIPOCTPAHEHHSI IEPCOHATBHBIX JAHHBIX pAOOTHHUKOB, B TOM YHCIIE MX TepeIadH;

- YHUYTOXKEHHE IEPCOHANBHBIX JaHHBIX - ACHCTBHUSI, B PE3yJIbTaTE KOTOPHIX HEBO3ZMOKHO BOCCTAHOBHUTH
CoOJIepKaHNe TIEPCOHAIIBHBIX JTAHHBIX B MHPOPMAIIMOHHON CUCTEME MTEPCOHANIBHBIX JTAHHBIX PAOOTHUKOB UJTU B
pe3ynbTare KOTOPBIX YHUUTOXKAIOTCS MaTepHalIbHbIE HOCUTENN NIEPCOHANBHBIX JaHHBIX PAOOTHUKOB,;

- 00e3/1MYMBaHNe NePCOHAIBHBIX JAHHBIX - IEUCTBUS, B PE3YyJIbTaTe KOTOPHIX HEBO3MOKHO ONPEETUTh
MIPUHA]JIC)KHOCTH IEPCOHATILHBIX TAHHBIX KOHKPETHOMY PaOOTHHKY;

- 00111eJOCTYTHbIE IEPCOHANIbHBIE JaHHBIE - IEPCOHANIbHBIE JJaHHBIE, IOCTYIT HEOTPAaHUYEHHOI'O KpyTa JIUILL K
KOTOPBIM TMIPEIOCTABIICH C COrIacus pabOTHHUKA UM Ha KOTOPHIE B COOTBETCTBUU C (eiepaTbHBIMU 3aKOHAMU HE
pacrpocTpaHseTcst TpeOoBaHUE COOTIOEHUST KOH(DUICHIIMAITBHOCTH.

- uH(opmanus - cBefieHus (COOOIIEHNs, TaHHbIE) HE3aBUCUMO OT ()OPMBI UX MPEACTABICHUS

- TOKYMEHTHpOBaHHAas HHpopManus - 3a)UKCHPOBAHHAS HA MAaTEPUATLHOM HOCHTENIE ITyTEM
JOKYMEHTHUPOBaHUs WH(GOPMAIIUS ¢ PEKBU3UTAMHU, MIO3BOJISIONIMMHE OMPEICTUTh TaKyl0 HHPOPMAIIUIO WITH €
MaTepHUaIbHBIA HOCUTEITb.

- 3aIIUTa NePCOHANBHBIX JAHHBIX - IESITEILHOCTh YIIOJHOMOUYEHHBIX JIUI] IO 00€CIIEYEHHIO C IIOMOIIILIO
JIOKQJIBHOTO PETYJINPOBaHUS MOpsAIKa 00pabOTKH MePCOHATBHBIX JAHHBIX U 00eCIIeYeHre OpraHU3aIlIOHHO-
TEXHUYECKHUX MEp 3alUThl UHPOPMAIIMU OT HEMPABOMEPHOTO JJOCTYIA, YHUUTOKEHUS, MOTU(DUITUPOBAHUS,
OJIOKMPOBaHUS, KOMUPOBAHUS, PEJOCTaBICHHUSI, PACIIPOCTPAHEHUSI.

- OIIepaTop - JIUI0, OTBETCTBEHHOE 32 00Pa0OTKY MEePCOHATBHBIX TAHHBIX B aBTOMAaTU3UPOBAHHON CHCTEME.

2.2. B cocraB nepcoHanbHbIX JaHHBIX paboTHHKOB MBOY JIO LIPTIulO BXxOomaT mOKyMEHTHI, COAepIKaIne
nH(GOPMAIIHIO O MACTIOPTHHIX JaHHBIX, 00pa30BaHUU, OTHOIICHUH K BOMHCKON 005S3aHHOCTH, CEMEHHOM
MOJIOKEHUH, MECTE KHUTEICTBA, COCTOSIHUU 3/I0POBBS, a TAKXKE O MPEABIAYIINX MECTaX UX PabOThI.

2.3. Kommieke JOKyMEHTOB, COMPOBOKIAIOIINI Mpoliecc 0(OpMIICHHUS TPYAOBBIX OTHOIIEHUH paOOTHHUKA B
MBOY JO HPTAulO mpu ero npueme, nepeBojie ¥ yBOJbHEHUHU.

2.3.1. Uadopmarnus, npeacraBiseMas paboOTHHKOM MPH MOCTyIUIeHn: Ha padoty B MBOY 10 IIPTQulO
JOJKHA UMETh IOKyMEeHTalIbHY10 hopMmy. [Ipu 3akiarodeHnn TpyJoBOro J0roBopa B COOTBETCTBUU CO CT. 65
TpynoBoro koaekca Poccuiickoit deaeparuu 1uio, mocTynaroiiee Ha padboTy, IpeabsIBIIeT pad0TOAATEIIO:

- TacmopT WM UHOM TOKYMEHT, YIOCTOBEPSIOIIHIA JTUUHOCTD;

- TPYAOBYIO KHIKKY WU (WJIM) CBEIEHHUSA O TPYJOBOM AESATEIBHOCTH, (CBEICHHSI O TPYIOBOM IEATEILHOCTH
MpeIbsBIsSET pabOTONATENI0 BMECTE C TPYIOBOM KHIDKKOW WIJIM B3aMEH €e), 32 MCKIIOUEHHUEM CIIy4aeB, €CIH
TPYJOBOM JOTOBOP 3aKJIIOYAETCSI BIEPBBIE;

-IIOKyMEHT, TIOJITBEPKIAIOLINI PETUCTPALIUIO B CUCTEME WHAMBHIYAIBHOTO (IEPCOHUPUIIMPOBAHHOTO) yUyeTa, B
TOM 4uCII€ B (pOpME IEKTPOHHOI'O JOKYMEHTA; 32 UCKIOYEHUEM CIIy4aeB, €CJIU TPYJO0BOH JOrOBOP 3aKIH0YAETCS
BIIEPBBIE;

- IOKyMEHTbBI BOMHCKOI'O yueTa (/1711 BOGHHOOOS3aHHbIX U JIMII, TIOJJIEKALINX IPU3BIBY HA BOEHHYIO CIIyXO0y; )

- TOKyMEHT 00 00pa3oBaHuM U (MJIK) O KBATU(UKAIIUN WU HAJIMYUU CIICIHAIBHBIX 3HAHUH ( IPU MOCTYIUICHUH
Ha paboTy, TPEOYIOIIYO CIICIHATBHBIX 3HAHUHA WU CIICIIHATBLHON TOITOTOBKH; ))

- JUIs TIeJarOrMuecKux pabOTHUKOB - CIIPABKy O HAJIUYUU (OTCYTCTBUHU) CYAUMOCTH U (Win) ¢akTa yroJoBHOTO
MpecieIOBaHNs JIMOO O MPEKpaIleHUH YrOJOBHOIO MPECIEeIOBaHUs IO PEaOMIUTUPYIOIIUM OCHOBAHUSM,
BBIIAHHYIO B MOPAJIKE U 110 (hOpMe, KOTOPbIe yCTaHABIMBAIOTCA (hefepaibHbIM OPraHOM UCTIOTHUTEILHOM BIACTH,
OCYIIECTBISIIOMMM (YHKIIMM TIO BBIPAOOTKE W peaju3aliu TOCYJIapCTBEHHOW TMOJIUTHKA W HOPMATHBHO-
MIPaBOBOMY PETYJIHPOBAHUIO B chepe BHYTPEHHUX JE.

dopMHUpOBaHUE CBECHHI O JCITEIBHOCTH JIUIL, BIIEPBBIE MOCTynaromux Ha padoty ¢ 01.01.2021 (mocne
YCTaHOBJIEHHOTO (hefiepaabHbIM 3aKOHOM CpOKa) ocytiecTBisercs B cooTBeTcTBUU ¢ TK PD. TpynoBble KHIKKH
Ha OyMa)KHBIX HOCHUTEJISAX Ha YKa3aHHBIX JIMIl He odopmMiistroTcsi. PaboTtonaTens GopMUpyeET B DJIEKTPOHHOM BHU/IE
OCHOBHYIO HH(OPMAIHIO O TPYIOBOH AESITETLHOCTH U CTaXKE KaX10ro paboTHHKA.

Ecnu na numo, moctynaromiee Ha paboTy BIEpBble, HE ObUI OTKPHIT WHAMBUAYAIbHBIA JUIIEBOW CUET,
paboTonareneM TPEICTABISIIOTCS B COOTBETCTBYIOIIMN TeppuUTOpUaibHBIA opran IleHcumonHnoro douma



Poccuiickoit ®enepanuu cBeneHUs, HEOOXOAMMbIE JJsi pPErUCTpallUd YKa3aHHOTO JIMLA B CHCTEME
MHANBUAYAIBHOTO (IEPCOHUPHUIIMPOBAHHOIO) YUeTa.

2.3.2. Ilpu opopmnenun padotauka B MbBOVY JIO HPTAulO B kanuenspun opopmisiercs Ha pabOTHUKA
JIMYHOE JI€JI0, KOTOPOM OTPa)KaroTCsl CIEAYIOLIUE aHKETHbIE U Onorpapuueckue JaHHble paOOTHHKA:

- oouue ceeneHus (P.M.0. paboTHHKa, AaTa pOKICHUS, MECTO POXKIEHUS, IPaXIaHCTBO, 00pa30BaHuUE,
npodeccus, cTaxxk paboThl, COCTOSIHUE B Opake, aclOpTHBIE JaHHBIE);

- CBEJICHUS O BOMHCKOM YYETe;

- JaHHBIE O MpueMe Ha padoTy;

B nanpHelmeM B TUYHOE BHOCATCS:

- CBEJICHUS O MepeBoJIax Ha JAPYTyIo padoTy;

- cBeJIeHHs 00 aTTeCcTalluy;

- CBEJICHUS O MOBBIILIEHUH KBATHU(PUKALUY;

- CBEJICHUS O MPO(ECCUOHATBHOMN MEePENOAT0TOBKE;

- CBEJIEHHUs 0 Harpajax (MOOMIPEHUsX ), TOYETHBIX 3BaHUIX;

- CBeJIeHHs 00 OTITyCKax;

- CBEJICHHUS O COIMAJIbHBIX TapaHTHIX;

- CBEJICHUS O MECTE KHUTEIbCTBA M KOHTAKTHBIX TeJIeoHax.

2.3.3. Ilpu 3aKkiIr0ueHUH TPYOBOTO JOTOBOPA U B XOJI€ TPYIOBOM NEATEIBHOCTH I 00CCTICUCHHsI TapaHTUH U
KOMIICHCAIUI pabOTHUKY, YCTaHOBJICHHBIX JCHCTBYIOIIUM 3aKOHOIATEIbCTBOM, MOKET BOSHUKHYTh
HEO0XOAMMOCTb B MIPEAOCTABICHUH PAOOTHUKOM JOKYMEHTOB: - O BO3pACTE JIeTeH; -- 00 MHBAIMAHOCTH; - O
JIOHOPCTBE; - O COCTaBE CEMbH; - O HEOOXOIUMOCTH YX0/a 332 OOJbHBIM YWICHOM CEMbH; - IPOYHE.

2.3.4. Tlocne Toro, Kak OyIeT MPUHATO PEUICHUE O MpUeMe Ha paboTy, a TAKXKE BIOCIEICTBUU B MPOIECCE
TPYAOBOM JEATETBHOCTH, K JOKYMEHTaM, COJIEpKaIlliM IePCOHANIbHBIC TaHHbIE pAaOOTHHUKA, OYAYT OTHOCUTBHCS: -
TPYAOBOH JJOrOBOP; - TOMOJIHUTENIbHBIE COTJIAIEHHs K TPYOBOMY J0TOBOPY; - IPUKa3 O IpUeMe Ha paboTy; -
MIPUKA3bl O TIOOIIPEHUAX U B3bICKAHUAX; - MEIUIIMHCKHUE JOKYMEHTBI; - IPUKa3bl 00 H3MEHEHUH YCIOBHM
TPYAOBOT'O JOTOBOPA; - IPYIHe TOKYMEHTHI.

2.3.5. JIoKkyMeHTBI, cozieprKalliue CBeACHHs, HEOOXOIUMBIE JIJIsI TPEIOCTABICHUS PAOOTHUKY TapaHTUH U
KOMIICHCALUH, yCTaHOBJICHHBIX JAEHCTBYIOLIMM 3aKOHOJATEILCTBOM: - TOKYMEHTBI O COCTABE CEMbH; -
JTOKYMEHTBI 0 0€peMEHHOCTH PaOOTHUIIBL; - JOKYMEHTHI O BO3PACTe HECOBEPIICHHOJIICTHUX JIETEH; - TOKYMEHTHI
0 MecTe O0y4eHHUS JICTeH.

2.3.6. BMBOY J10 UPTAulO co3pmatorcs u XpaHATCA CIEAYIOIINE IPYIbl JOKYMEHTOB, COJIEpIKaIINe TaHHbIC
0 pabOTHUKAX B €AMHUYHOM WJIM CBOJIHOM BUJIE:

2.3.6.1. JIokyMeHTBI, cofieprKallue MepcoHaTbHbIE TaHHbIE pAOOTHUKOB (KOMILIEKCHI JOKYMEHTOB,
COIIPOBOKAAOIIHUE MTPOLECC OPOPMIIEHHSI TPYAOBBIX OTHOILIEHUH IIpH IIpUeMe Ha padoTy, NepeBoe,
YBOJIbHEHNH; KOMIUIEKC MaTEPUAJIOB 110 aHKETHPOBAHHIO, TECTUPOBAHUIO; TIPOBEJICHHUIO COOECEI0BaHMUI C
KaHMJIaTOM Ha JOJKHOCTB; MOAJMHHUKY U KOTIMH IPUKA30B 10 JJUYHOMY COCTABY; JINUHBIE JieJla U TPYAOBbIE
KHWKKH paOOTHHUKOB; JieJ1a, COAep Kalllie OCHOBaHUS K IPUKa3y 10 JIMYHOMY COCTaBY; JI€J1a, COJIEpIKalIHe
MaTepHualibl aTTeCTallMM PAOOTHUKOB; CIYKEOHBIX pacciel0BaHHi; CIIPaBOUYHO-UH(POPMALIMOHHBIN OaHK TaHHBIX
I10 NepCcoHay (KapTOTEKH, )KyPHAJIbl); HOJIMHHUKY U KOITUU OTYETHBIX, aHAIMTUYECKUX U CIPABOYHbIX
MarepuaiosB, nepenaBaembix pykoBoactsy MbOVY 10 LIPT QulO, pykoBoauTensiM CTpyKTypHBIX
M0/Ipa3/IeIeHU; KOITMU OTYETOB, HANPABJISIEMBIX B BBILIECTOSAIIME OPTaHbl YIPABIECHUS U IPYTUE YUPEKACHHUS.
2.3.6.2. JlokyMeHTAaI|s 0 OpraHu3aIiy paboThl yUpexkKIeHUs (I0JKHOCTHBIE HHCTPYKIIMU PaOOTHHUKOB,
IIPUKa3bl, pacropsikeHus, ykazanus pykoojactsa MbOY J10 LIPT{ulO); nokyMeHThI 110 MJIaHUPOBAHUIO,
yueTy, aHaJIM3y U OTYETHOCTH B 4acTH paboTsl ¢ nepconasom MbOY J10 IPT{ulO

2.4. JlokyMeHTBbI, coiepKalliie CBEeACHMsI, HeOOXOUMBIE I pealn3allui KOHCTUTYILIMOHHOTO IpaBa Ha
MOJIyYeHHE JONOIHUTEIBHOT0 00pa30BaHus): JaHHbIE, YI0OCTOBEPSIOLINE JUYHOCTh 00yYatoerocs;
nH(popMalys 0 MeCTe POKUBaHUS, MHPOpMaIHs 00 00111e00pa30BaTENIbHOM YUPEKACHUN, B KOTOPOM
o0yuaeTcsi peOeHOK, KOHTAaKTHbIE TeJIe(OHbI POAUTENEH U 00yJatOLUXCS.

2.5. JlokyMeHTBbI, coiepKalliie CBEeACHHsI, HeOOXOIMMBIE IS IPEIOCTaBICHNsT 00y4aroleMycsi TapaHTUi U
KOMIIEHCAIUi, yCTAHOBJIEHHBIX JEHCTBYIOIINUM 3aKOHOAATEIBCTBOM: JIOKYMEHTBI O COCTABE CEMBU; JOKYMEHTBI
0 COCTOSTHUH 3JI0POBBS (CBeACHUS 00 MHBAJIUTHOCTH, O HAJTUYMH XPOHHUUECKUX 3a00JIEBAHHM U T.I1.);
JOKYMEHTBI, TOATBEPKIAIOLIUE IPABO HA JOMOIHUTEIbHBIE TAPAHTHUH U KOMIIEHCALMH 10 OIIPEIEIECHHBIM



OCHOBAHUSM, NPETYCMOTPEHHBIM 3aKOHOIATEICTBOM (POIUTENN-UHBAIHIbI, HETOJIHAS CEMbs, PeOCHOK-CHpPOTa
U T.I1.)

I11. Coop, 00paboTKa M 321UTA MEPCOHAJBHBIX JaHHBIX PA0OTHHKOB.

3.1. Ilopsaiok moy4YeHus: MepCOHANBHBIX TAHHBIX.

3.1.1. Bce nepconanbhblie qanuble padbotHuka MbOY 1O LIPT/IutO cneayet nonyuats y Hero camoro. Eciu
MepPCOHAIbHbIE TAHHbIE pAOOTHUKA BO3MOKHO MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK JTOJIKEH OBITh
yBEJIOMJIEH 00 3TOM 3apaHee U OT HEero JOJKHO ObITh MOJY4YeHO MUCbMEHHOE corjiacue. JJoMKHOCTHOE JIULIO
paboTonatens JOIKHO COOOIINUTH pabOTHUKY O LIEJSAX, IPEANOoNaraéMblX HCTOUHUKAX U CIIOCO0aX MOITy4YeHUS
NEPCOHAIBHBIX JAHHBIX, a TAK)XKE O XapaKTepe MOAJISKAIIUX MTOJyUYEeHHUIO IEPCOHATbHBIX TaHHBIX U
MOCIIEJICTBUIX OTKa3a pabOTHUKA J1aTh MUCbMEHHOE COTJIacue Ha UX MOIydYeHHE:

3.1.2. PabGoTonaTens He UMEET MpaBa MoIydaTh U 00padaTHIBAaTh IEPCOHANIBHBIE TaHHbIE pAOOTHHUKA O €r0
pacoBoOi, HALIMOHAIBHOMN MPUHAIJIEKHOCTH, MOJIUTUYECKUX B3IJIA1aX, PEIIUTHO3HBIX UIH PUIOCO(PCKUX
yOexXIIeHUsIX, COCTOSTHUM 3/I0pOBbs, MHTUMHOM >KHU3HU. B ciyyasx, HeocpeiCTBEHHO CBSI3aHHBIX C BOIIPOCAMHU
TPYJOBBIX OTHOILIEHHH, B cOOTBETCTBUU cO CcT. 24 Konctutyuuu Poccuiickoit @eneparyu paboToaTesb BIpaBe
NoJTy4yaTh U 00pabaThIBaTh JAHHBIE O YACTHOW )KU3HU PAaOOTHUKA TOJIBKO C €0 MUCHbMEHHOI'O COTJIACHUS
O06paboTka ykazaHHBIX MTEPCOHATBHBIX TAHHBIX pAOOTHUKOB PabOTOAaTEIeM BO3MOXKHA TOJIBKO C UX COTJIACHS
1100 6e3 MX CoryiacHs B CIEAYIONUX CIyJasax:

- IEPCOHAJIbHBIE TaHHBIE SIBJIIOTCS OOILEAOCTYTHBIMY;

- IEPCOHAIIBHBIE TAHHBIE OTHOCATCS K COCTOSIHUIO 3/I0POBbs paOOTHHKA U UX 00paboTKa HeoOXoauMa st
3aIUTHI €r0 )KU3HHU, 30POBbS WJIM UHBIX )KU3HEHHO Ba)KHBIX MHTEPECOB JIMOO0 KU3HU, 310POBbsI UM UHBIX
KM3HEHHO BaYKHBIX MHTEPECOB APYTHUX JIMI] M MTOTYyYSHHUE COTJIacusl pabOTHHUKA HEBO3MOXKHO;

- 110 TpeOOBAHUIO IOJTHOMOYHBIX I'OCYIaPCTBEHHBIX OPTaHOB B CIIy4asX, IPEyCMOTPEHHBIX (eepaTbHbIM
3aKOHOM*

3.1.3. PaGoTtonarens BripaBe 00padaThIBaTh NEPCOHAIBHBIC TaHHBIC PAOOTHUKOB TOJIBKO C MX TUCHBMEHHOTO
corjiacus.

3.1.4. ITucemeHHoe cornacue paboTHHKA Ha 00pabOTKY CBOUX MEPCOHAJIBHBIX JaHHBIX J0JKHO BKJIIOYATh B
ceOst:

- (hamuminto, UM, OTYECTBO, aAApeC CyOBEKTa IEPCOHANBHBIX JAHHBIX, HOMEP OCHOBHOT'O JOKYMEHTA,
YAOCTOBEPAIOILETO €r0 JINYHOCTh, CBEACHHUS O J1aTe BbIJaYM YKa3aHHOI'O JIOKYMEHTA U BbIIaBILIEM €TI0 OPTaHE;

- HaUMeHOBaHue ((paMUINIO, UMs, OTUYECTBO) U aIPEC ONEePaTOpa, MOIYHAIOLIEro coracue cyobeKTa
[IEPCOHAIbHBIX JAHHBIX;

- 1es1b 00paOOTKM NEPCOHATIBHBIX JAHHBIX;

- IepEeYCeHb NEPCOHATBHBIX JAHHBIX, HA 00paObOTKY KOTOPBIX AAETCs corjlache CyObeKTa MepCOHAIBHBIX TaHHBIX;
- IepeyeHb JeHCTBUI ¢ IEPCOHATIbHBIMU JaHHBIMU, HA COBEPIIEHUE KOTOPBIX JAeTcs coryiacue, o0Iiee olucaHue
HCIIOJIB3YEMBIX OIIEPATOPOM CTIIOCOOOB 00paOOTKM MEPCOHANBHBIX TAHHBIX;

- CPOK, B T€YEHHE KOTOPOro JEHCTBYET COIIacue, a TaKkKe MOPSIOK €ro OT3bIBa.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CICAYIOIMINX CITydasx:

1) 06paboTka NepcoOHaNbHBIX IaHHBIX OCYIIECTBIIAETCS Ha OCHOBaHUU TpynoBoro kojaekca P® wim nnoro
(benepanbHOro 3aKOHA, yCTAaHABIMBAIOIIETO €€ 1eJIb, YCIOBUS MOIY4YEeHHUS IEPCOHAIBHBIX JaHHBIX U KPYT
CyOBEKTOB, IEPCOHANIbHBIE IAHHBIE KOTOPBIX MOAJIEKAT 00pabOTKe, a TAKXKe ONPEIeNIAIOIETro MOJIHOMOYHS
paboTtoaaTens;

2) 06paboTKa NepCOHAIbHBIX JAHHBIX OCYIIECTBIISIETCS B 1IEJISX UCTIOIHEHUS TPYIOBOrO JOTOBOPA;

3) oOpaboTKa nepcoHaIbHBIX JaHHBIX OCYLIECTBIISAETCS JJI CTATUCTUYECKUX UM UHBIX HAyUHBIX eIl pH
YCIIOBUHU 00513aTeNIbHOTO 00€3TMYUBaHMs EPCOHATIBHBIX JAHHBIX;

4) 00paboTKa MEepCOHANBHBIX JAaHHBIX HEOOXOIUMA JJIs 3aLUTHI )KU3HH, 3/10POBbsl MM UHBIX KU3HEHHO BaXKHBIX
MHTEPECOB PaOOTHHUKA, €CJIN MOJTYUYEHUE €r0 COTIacusi HEBO3MOKHO.

3.2. Ilopsanok 06pabOTKH, IEPETaun U XpaHEHUS EPCOHATBHBIX JaHHBIX.

3.2.1. PaboTtHuK npenocTaBiseT paboTHUKY oTaena kaapos MBOY J10 LIPT/IulO nocroBepHble cBeieHUS O
cebe. PaboTHUK OT/IE€Na KaJpOB MPOBEPSIET JOCTOBEPHOCTH CBEJICHUH, CBEPSs JaHHbIE, IPEI0CTaBICHHbBIE
pabOTHHUKOM, C UMEIOIUMHUCS y paOOTHHKA JOKYMEHTaMH.

3.2.2. B cootBeTcTBUH cO CT. 86, 1. 14 TK P® B 1jenax obecnieyenus npas 1 cBOOOJ] UeJIOBEKa U IpaykIaHUHA
redepaibHblid gupexktop MBOY IO HPTAulO (PaboTtonaTtens) u ero npencTaBuTeNnu mpu oopadoTke
MePCOHAIBHBIX TAHHBIX pa0OTHUKA JOJKHBI COOTIOAATH CIEMYIONre 00re TpeOOBaHNUS:



3.2.2.1. O6paboTKa NepCOHANBHBIX JTAHHBIX MOKET OCYIIECTBIATHCS UCKIIOUUTENIBHO B LIETSIX 00eceueHHs
cOOJII0ICHHSI 3aKOHOB M MHBIX HOPMATHBHBIX [TPaBOBBIX aKTOB, COJEHCTBUS paOOTHUKAM B TPYI0YCTPONCTBE,
00y4YeHHMH U MPOJBIXKEHUHM T10 CiIyk0e, obecreyeHus JINYHOIM 6e301MacHOCTH pabOTHUKOB, KOHTPOJIS KOJIMYECTBA
¥ Ka4eCTBa BBINOTHAEMOH pabOTHI M 06ECTIEUeHHs COXPAHHOCTH HMyTIecTBal

3.2.2.2. IIpu onpenenenun od0beMa U cosepkaHus, oOpadaThiBaeMbIX EPCOHAIBHBIX 1aHHBIX PaboTonaTens
NOJDKEH pykoBoJcTBoBaThCs Konctutynueit Poccuiickont @enepannu, TpynossiM kogekcoM Poceniickoi
®enepanun 1 UHBIMH (peepatbHbBIMU 3aKOHAMU

3.2.2.3. Ilpu npuHATUN PEUICHUH, 3aTparuBaroMX UHTEpeCkl paboTHUKA, PaboTonaTens HE UMeeT mpaBa
OCHOBBIBaTbCS HA MEPCOHANBHBIX TAHHBIX PA0OTHUKA, TOJyUYEHHBIX UCKIIOUUTENIFHO B PE3YJIbTaTe UX
aBTOMATHU3HPOBAaHHON 00PabOTKU WIIM AJIEKTPOHHOI'O MOJTyUYEHUS.

3.2.2.4. 3amuTa nepcoHaIbHBIX JaHHBIX pAOOTHHKA OT HEMPABOMEPHOT'O MX UCIIOIB30BaHMS UM yTPAThI
oOecneunBaetcsa Paboronarenem 3a cueT ero CpeicTB B MOPSJIKE, YCTAHOBICHHOM (pe/iepabHbIM 3aKOHOM.
3.2.2.5. PaOOTHUKY U UX NPEICTABUTENHN JOJDKHBI ObITH O3HAKOMJICHBI O] PACITUCKY C IOKYMEHTaMH,
YCTaHaBJIMBAIOIIKUMU OPSAIOK 00pabOTKH MEPCOHATIBHBIX JaHHBIX paOOTHUKOB, a TaKKe 00 UX MpaBax U
0053aHHOCTSIX B ATOH 00JaCTH.

3.2.2.6. Bo Bcex ciydasix 0TKa3 paOOTHUKA OT CBOMX IPaB HAa COXPAHEHHUE U 3aIUTY TalHbI HEICHCTBUTEIICH.
IV. Coop, 00padoTka 1 3aI1MTA NEPCOHATBHBIX JAHHBIX 00YYAIOLIErocs U POAUTEJICH.

4.1. Ilops 1ok MOTy4YEHHS IEPCOHATBHBIX TAHHBIX.

4.1.1. Bce nepcoHasbHble JaHHbIE HECOBEPIICHHOJIETHETO 00yYaoUIerocs 10 MOIy4eHUsI UM OCHOBHOT'O OOIIIEro
00pa30BaHuUs MOXKHO MOJIy4aTh TOJBKO y €r0 poAuTeNel (3aKOHHBIX NpeacTaBuTese). Eciu nepcoHanbHble
JaHHbIe 00YYalOIerocss BO3MOXKHO MOJIYYUTh TOJIBKO Y TPEThEel CTOPOHBI, TO POJUTEIH (3aKOHHBIE
MPEACTaBUTEN) 00yYaIOIIerocs TOHKHBI OBITh YBEIOMIICHBI 00 3TOM 3apaHee. OT HUX JOJKHO OBITh MOTYYEHO
IIMCBMEHHOE COTJIAllIEHUE Ha MOIy4YeHHE IEPCOHAIBHBIX JaHHBIX OT TPEThEH CTOpPOHBL. PonuTenu (3akoHHbIE
IIPEJCTABUTENN) 00YYarOLErocs AOKHbI ObITh IPOMH(DOPMUPOBAHBI O LEJISAX, IPEANOIAraeMbIX HCTOYHUKAX U
crioco0ax MOJyYEeHHUs IePCOHANBHBIX TAaHHBIX, & TAKXKE 0 XapaKTepe MOAJeKaIIUX MOTYyYSHHIO IEPCOHATBHBIX
JaHHBIX U MOCJIEACTBUAX OTKa3a AAaTh IMCbMEHHOE COIJIaCHE Ha UX MOJIyYCHHUE.

4.1.2. Bce nepcoHanbHbIC JaHHBIE HECOBEPILICHHOIETHETO 00YYAIOIET0ocs MOCe MOTYyYSHHU UM OCHOBHOTO
o011ero o0pa3oBaHus UM COBEPIIEHHOJIETHEr0 00YYaroIIerocsi MOKHO M0JIy4aTh TOJIBKO Y Hero camoro. Eciu
NEPCOHAJIBHBIC TAHHBIE TAKOTO 00YYaIOIIET0Css BO3MOXKHO MOIYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, OH JI0JDKEH
OBbITh yBeIOMJIEH 00 3TOM 3apaHee. OT Hero A0JKHO ObITh OJYYEHO MMCbMEHHOE COTIache Ha MOJIyueHHe
MEPCOHATBHBIX JAHHBIX OT TPEThEH CTOPOHBI. Takoil 00yUYaroMIACs T0JKEH OBITh MPOMH(POPMHUPOBAH O IEIIAX,
IIPEAIIONIaracMbIX MICTOYHHUKAX JAHHBIX, a TAKKE O XapaKTepe MOJICKANIMX IOJYyYEHHUIO IIEPCOHANIBHBIX JaHHbIX
U TIOCJIEACTBUSIX OTKa3a 1aTh NMCbMEHHOE corylacue Ha ux noiayuenue. 4.1.3. B coorBerctBuu ¢ Koncturynueit
P® BnpaBe ocyuiecTBIATH COOp, Eepeaady, yHUUTOXKEHHUE, XPAaHEHUE, UCTI0Ib30BaHUEe HH(OPMALIH O
MOJUTUYECKHX, PEIIMTHO3HBIX, IPYTUX YOS KICHHUI YaCTHOU )KU3HH, a TaKXKe WHPOPMAIINY, HAPYIIAIONIEH TaltHy
NIEPENUCKH, Tee()OHHBIX IEPErOBOPOB, IIOUYTOBBIX, TeJErpadHbIX U UHBIX COOOIIEHUH 00yUaroIIerocs ¢ ero
IIMCBMEHHOTO COTJIacHsl, COIJIacusl poANUTENEH (3aKOHHBIX IIPEICTaBUTEIEH) HECOBEPILIEHHOJIETHETO
o0yyaroIerocs J10 MoJiy4eHusl UM OCHOBHOT'O 00111ero oOpa3oBanus), hopma onpeznensercs PenepaabHbIM
3aK0HOM «O 3a1uTe NEPCOHAIBHBIX TAHHBIX)» UM HA OCHOBAHUHU CY/1€0OHOr0 PEIICHUSI.

4.1.4. Corpyanuxku MBOY J10 LHPTulO , umeroiue 10CTyI K MEPCOHANBHBIM JIaHHBIM 00yYaroIIuxcs,
00s13aHBI IPUHUMATH HEOOXOIMMBIE OPTaHU3AIMOHHBIC U TEXHUYECKUE MEPHI JJIS 3aIIUTHI IIEPCOHAIBHBIX
JAHHBIX OT HEIIPABOMEPHOT'0 WM CIIy4alHOI'O JOCTyHa K HUM, YHUUTOXEHHUS, MOAU(DULIUPOBaHMS,
OJIOKMPOBaHUS, KOMUPOBAHUS, PACIIPOCTPAHEHNUS, @ TAK)KE OT UHBIX HENIPABOMEPHBIX JEHCTBUI B OTHOLICHUH
JTaHHOM HH(pOpMAIHH.

4.1.5. Corpyanuxku MBOY 10 LIPT/IulO ocymiecTBasioT: - orpaHU4€HNEe CETEBOrO JOCTYya JIJIsl ONPEAEICHHbBIX
II0JIB30BATENEH; - OpraHU3aLUI0 KOHTPOJII TEXHUYECKOTO COCTOSHUSI KOMITBIOTEPHOM TEXHUKHU U YPOBHEN
3aIUThl U BOCCTAHOBJICHUS HH(OPMALINY; - IPOBEJACHNUE PETYJIIPHOTO KOMUPOBAHUS MH(OPMalIK HA HOCUTEIIH,
CO3JIaHHE PEe3ePBHBIX KOMUI 0c000 BaXXKHOM MH(pOpMaLMY; - BeJIeHUE ayIuTa AeMcTBUI op30BaTenei n
CBOEBPEMEHHOE 0OHapykeHHe (aKTOB HECAHKIIMOHUPOBAHHOT'O OCTYTA K HH(OPMaLIUK.

4.1.6. Pabotnuku MBOY 1O LIPT/IutO, nmeromnye 1ocTyn K NEpPCOHATBHBIM JJAHHBIM, IIPU MOJIb30BaHUH
JIOCTYTIOM B ceTh VIHTepHET 00s513aHbl IPUHUMATh MaKCUMaJIbHbIE MEPhI IO 00ecTeyeHHIo 0€30MacHOCTH: -
HCIOJIb30BaTh AHTUBUPYCHOE NPOrpaMMHOE obecreueHne (¢ perysipHbIM OOHOBJICHUEM BHPYCOB); - HE
JIOTyCKaTh paboTaTh HAa CBOE aBTOMATU3MPOBaHHOE pabouee MECTO JIMII, HE UMEIOIIMX MpaBa JOCTYMa K



JAHHBIM; - HE OCTaBJIATh HE 3a0J0KMPOBAaHHBIM CBOI KOMIIBIOTEP B HEpabouee BpeMs; - CBOEBPEMEHHO
COO0IIATh JINITY, OTBETCTBEHHOMY 3a PabOTy JIOKAJIBHOM CETH, O CiTy4asx cOos B paboTe ceTH, MapoJIbHOMN
UACHTUDUKAIMY U T. 1.

V. Ilepenaya u xpaHeHue NEPCOHATBHBIX TAHHBIX.

5.1. Ilpu nepenaye nepcoHaIbHBIX JaHHBIX paboTHHKA PaboTonaTens 10MKeH COOM0aaTh CIeyoNue
TpeOOBaHUS:

5.1.1. He coo0mate nepcoHanbHble JaHHbIE pa0OTHHKA TPEThel CTOpPOHE O€3 MHCbMEHHOTO COrIacus
pabOTHUKA, 32 UCKITIOYEHHUEM CIIy4aeB, KOT/1a 3TO HEOOXOJUMO B LIEJISIX MPEAYIPERKIACHNUS YTPO3bl JKU3HU U
3J10pOBbIO PaOOTHHKA, a TAKXKE B CIIy4asiX, yCTAHOBJIECHHBIX (elepaIbHbIM 3aKOHOM.

5.1.2. He coobmate mepcoHaIbHBIE JaHHBIE PAOOTHHUKA B KOMMEPYECKUX IIENISIX 0€3 €ro MIChbMEHHOTO COTJIacusl.
OO6paboTka nepcoHaNbHBIX JaHHBIX PAOOTHUKOB B IIESAX MPOABHKEHHS TOBAPOB, Pa0OT, YCIYT Ha PhIHKE IIyTEM
OCYIIECTBJICHUS IPSIMbIX KOHTAKTOB C MOTEHIIMAIBLHBIM TOTPEOUTENIEM C TIOMOILBIO CPEACTB CBSI3U JAOIMTYCKAeTCs
TOJIBKO C €T0 MPEJBAPUTEIBLHOTO COTIaCHs.

5.1.3. [IpegynpenuTs JHIl, MOTYYUBIINX TIEPCOHATLHBIC TaHHBIE PA0OTHUKA, O TOM, YTO ATH JaHHBIC MOTYT
OBITh UCTIOJIB30BAHBI JIMIIb B LEJSIX, 151 KOTOPBIX OHU COOOIIEHBI, U TPEOOBATh OT ITHUX JIUI] TOATBEPKACHUS
TOT0, YTO ITO MpaBUIIO cOOM0IeHO. JIua, moy4rBIINe NepCOHAbHBIE JaHHbIE PA0OTHHKA, 00sI3aHBI
co0II0IaTh PEKUM CEKpeTHOCTH (KoH(puaeHumansHocTH). Jlannoe [TonoxeHnue He pacrpocTpaHsieTcs Ha 0OMeH
NEPCOHAIBLHBIMY JaHHBIMHU PAOOTHUKOB B MOPSKE, YyCTAHOBICHHOM (peliepaabHbIMU 3aKOHAMHU.

5.1.4. OcyuiecTBIATH Nepeaady nepcoHalbHbIX JaHHBIX paOOTHHKOB B nipeaenax MbOVY JI0 LIPTAulO, B
COOTBETCTBUHM ¢ HacToAmuM Ilonoxxenunem.

5.1.5. PazpemaTh 10CTYM K NEPCOHATIBHBIM JAHHBIM PAOOTHUKOB TOJIBKO CIIEHUAIBHO YIIOJIHOMOYEHHBIM JIMIAM,
IIPY 3TOM yKa3aHHBIE JILA OJIKHBI UIMETh NIPABO MOIYy4aTh TOJIBKO T€ EPCOHAIBHBIC JTaHHBIE PAOOTHHKA,
KOTOpPbIe HEOOXOAMMBI JISI BBHITIOJTHEHUS] KOHKPETHOM (DyHKITHH.

5.1.6. He 3anpammuBath HHPOPMAIIMIO O COCTOSIHUU 3/I0POBbsI pa0OTHHKA, 32 UCKITFOYCHHEM TeX CBEJICHHM,
KOTOpPbIE OTHOCSITCS K BOIPOCY O BO3MOXHOCTH BBIIIOJIHEHHUS pAOOTHUKOM TPYAOBOM (DyHKITHH.

5.1.7. IlepenaBath nepcoHanbHbIe JaHHbIE PAOOTHUKA MPEACTaBUTENSIM paOOTHUKOB B MOPSJIKE,
ycranoBieHHOM TpynoBeiM kojekcoM Poccuiickoit deneparun, 1 OrpaHAYUBATh 3TY HH()OPMAITUIO TOJIBKO
TEMH [1€PCOHAILHBIMU JIaHHBIMU PAOOTHHUKA, KOTOPbIe HEOOXOAUMBI ISl BBIIIOJHEHUS YKa3aHHBIMU
MPECTABUTEIAMU UX (QYHKIINU.

5.2. XpaHeHHe U UCII0JIb30BaHUE IIEPCOHANBHBIX JaHHBIX PA0OTHUKOB:

5.2.1. IlepconanbHble TaHHBIE pAOOTHUKOB XPAHATCS Ha OYMa)kKHBIX HOCHTENX, B nomeneHusx MbOY J10
HPTulO, B mkadax u ceridax.

5.2.2. [lepconanbHble JaHHBIE pAOOTHUKOB MOTYT OBIThH MOJY4€HBI, TPOXOIUTH JAJIbHEHIITYI0O 00paboTKy 1
nepeaBaThCsl Ha XpaHEHHE KaKk Ha OyMaXKHBIX HOCUTEISX, TaK U B 3JIEKTPOHHOM BHJI€ — JIOKAJIbHOM
KOMIIBIOTEPHOM CETH U KOMIIBIOTEPHBIX IIPOTPAMM.

5.2.3. IIpu noay4eHnu NepCOHANbHBIX JaHHBIX HE OT paOOTHHKA (32 UCKIIFOUCHHUEM CIIy4YaeB, eCllu
NIEPCOHAJIbHBIEC TAaHHBIE OBLIH MPEIOCTaBICHBI PA00OTOIATEII0 HA OCHOBAaHUH (DeepaIbHOTO 3aKOHA WITH €CIIH
NEPCOHAIbHBIE TAaHHBIE ABJISIOTCS OOLIENOCTYITHBIMU) paboTOJaTENb 10 Hadajga 00pabOTKH TaKuX
MIEPCOHATBHBIX JAHHBIX 00s13aH MPEIOCTaBUTh PAOOTHUKY CIIEIYIOIIYI0 HH)OPMAIHIO: - HANMEHOBAHHE
(pamunmst, ©Ms1, OTUECTBO) U aJIpeC ONepaTopa Ui ero NpeacTaBUTels; - 1ieJdb 00paboTKH EPCOHATBHBIX
JaHHBIX U €€ IPAaBOBOE OCHOBAHUE; - IIPEIII0JIaraeMble M0JIb30BaTENIN IEPCOHAIBHBIX JAHHBIX; - YCTAHOBJICHHbIE
HactosmuM denepanbHbIM 3aKOHOM IpaBa CyObeKTa MEePCOHANBHBIX JJaHHbIX.

5.2.4 KoHKpeTHbIE 00513aHHOCTH IO BEJICHUIO, XPAaHEHUIO JINYHBIX J1€1 paOOTHUKOB, 3all0JHEHHIO, XPAHEHUIO U
BblJIa4y€ TPYAOBBIX KHMKEK, HHBIX JJOKYMEHTOB, OTPAKAIOIIMX IIEPCOHAIbHbIEC JaHHbIE PA0OTHUKOB, B TOM YHCIIE
[0 XPAaHEHHUIO JIMYHBIX JI€JI YBOJEHHBIX pPaOOTHHUKOB, BO3JaralOTCcsi Ha 3aMECTHTENS AUPEKTOpa 110
OpraHM3alMOHHBIM BOIIPOCaM U KaJpOBOMY JEJIONPOU3BOJICTBY.

5.2.5. B OTHOILIEHUU HEKOTOPBIX JOKYMEHTOB JIEHCTBYIOLINM 3aKOHOAaTeNbcTBOM Poccuiickoit denepanyun
MOTYT OBbITh YCTAHOBJICHBI HHbIE TPEOOBAHUS XPaHEHUS, YEM NpelycMOTpeHo HacToAumM [lonoxenuem. B
TaKMX CIIy4asiX CJIeyeT PyKOBOJCTBOBAThHCS MIPABUIIAMHU, YCTAHOBIEHHBIMH COOTBETCTBYIOIIIUM HOPMAaTUBHBIM
aKTOM.

5.2.6. [lepconanpHbIe JaHHBIE PAOOTHUKOB, XPAHSIIUECS B SJICKTPOHHOM BHJIE, ITOJICKAT 3aIIUTE
IIPOrpaMMHBIMH cpeAcTBaMH. K HUM OTHOCSTCS pa3rpaHMUYEHUs IpaB JOCTYIA K 3JIEKTPOHHBIM pecypcam,
naposbHasi UIeHTU(UKALINSA [T0JIb30BaTENEeH 3J1€KTPOHHONW CUCTEMBI JOKYMEHTO00O0POTa U MapoJibHas



uaeHTUUKAIUS TOJIb30BaTeNIel IPU BXo/ie B MHPOpPMAIIMOHHYIO0 cuctemy. [loa pasrpannuenuem npas JocTymna
noApasymeBaeTcs opranuzainus gocryna padotHukoB MbOY JIO IIPTIutO TonbKo K TOMY CETMEHTY
MHpOpMAaINHU, KOTOPBI HEOOXOIUM ISl BBIMIOJIHEHHS CBOMX CITY>K€OHBIX 00s13aHHOCTeH. Kax oMy paboTHUKY
MBOVY J1O HPTulO, nmeromemy J0CTYII K SJIEKTPOHHOM 0a3e MepCoHaIbHBIX JaHHBIX, HA3HAYAETCS €T
WHAVBUAYATbHBIN JIOTUH AJI BXOJla B CUCTEMY M YHUKAJIBHBIN MapOJib, U3BECTHBIM TOJIBKO CAMOMY
noJib30BarTeto. PaboTHHKaAM 3ampelniaeTcs pa3riiamaTh YHUKaIbHbIE ApOJIH IS BXO/A B CUCTEMY.

5.3. XpaHeHue U UCTONIb30BaHNE IEPCOHANBHBIX TaHHBIX 00YYaIOIINUXCS.

5.3.1. IlepconanbHble JaHHBIE O0YYAIOLETOCS XPAHATCS HA OyMa)KHBIX M 3JIEKTPOHHBIX HOCUTEISIX

( 3asiBIIEHUS O IpUEeMe Ha 00ydeHHue, CIUCKH TBOPUYECKUX 00bETMHEHUH U APYyroe)

5.3.2. [Ipu nepenaue nmepcoHaNbHBIX JaHHBIX oOy4aromerocss MBOY JIO LIPT/IutO nomkHa cobmronats
ClIeyIolIHe TpeOOBaHUs:

He coob1ate nepcoHasibHble JaHHBIE 00YUYaIOLIErocss B KOMMEPUYECKUX LEsAX 0€3 ero NMCbMEHHOI'O COTIacHs.
[IpenynpenuTs JuLl, TOTY4aOUUX NePCOHANbHBIE JaHHbIE 00yUYaloIerocs, 0 TOM, YTO 3TH JaHHbIE MOTYT OBITh
MCIOJIb30BaHbI JIUIIb B LENSX, A1 KOTOPBIX OHU COOOILIEHBI.

Ocy1iecTBisATh nepeavy nepcoHanbHbIX AaHHBIX B ipeaenax MBOY J1O HPTulO B cootBeTcTBUU C
HacTogmuM IlojoskeHneM.

VI. locTyn K nepcOHAJNBHBIM JaHHBIM PA0OTHMKOB M 00y4al0HXCS.

6.1. [IpaBo noctymna K NepCOHANbHBIM TaHHBIM PAOOTHUKOB UMEIOT:

- nupexkrop MBOY 10 IPTQulO;

- 3aMECTHUTENb JUPEKTOpa M0 OpPraHU3alMOHHBIM BOPOCAM U KaJIpOBOMY JI€JIONPOU3BOJCTBY U CEKPETApPh.

- COTPYJHHKH LIEHTPATU30BaHHON OyXranTepun; (JOCTYIl K IePCOHAIBHBIM JAHHBIM PA0OTHUKOB TOJIBKO B
paMKax ciry>keOHOH HeOOXOMMOCTH).

- 3aMECTUTEIH TUPEKTOPA 110 HAIIPABIICHUIO ACSITEIBHOCTHU (JOCTYII K IEPCOHAIBHBIM JIaHHBIM TOJIBKO
PabOTHUKOB CBOETO MOAPA3ACIICHHS ).

6.2. PaboTHuk Opranuszaiuy UMeeT IpaBo:

6.2.1. IlomyyaTh TOCTYIl K CBOMM NEPCOHATIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMU, BKJIIOYas IPaBO Ha
0e3B03Me3/1HOE TOTYUYCHHE KOMUH JIF000M 3aNiCH, COAepIKalIel IepCOHaIbHbIC JaHHbIE PA0OTHHUKA.

6.2.2. TpeboBatb oT PaboTomarenst yTouHeHus, HICKIIOUESHUS WU UCTIPABJICHUS HETIOJHBIX, HEBEPHBIX,
yCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO MOJIyYEHHBIX WM HE SBISIOUINX HE0OX0MuMbIMH 1 PaboTonaTtens
MEePCOHATBHBIX JTAHHBIX.

6.2.3. Ilomyuats ot PaboTonarens

- CBEJICHUS O JIUIIaX, KOTOPbIE UMEIOT JOCTYII K IEPCOHATBHBIM JIAHHBIM MU KOTOPBIM MOKET OBbITh
MPEIOCTABIIEH TAKOW JOCTYII;

- nepeveHb 00pabaThIBAEMBbIX MEPCOHATBHBIX TaHHBIX U HICTOYHUK UX MOJTYYCHUS;

- CPOKH 00PaOOTKH NEPCOHANBHBIX TaHHBIX, B TOM YHCJIE CPOKU UX XPAHEHUS;

- CBEJICHUS O TOM, KaKHe IOPUINYECKUE MTOCIEICTBUS ISl CyOBhEKTa MEPCOHANBHBIX TaHHBIX MOKET MOBJIEYb 3a
co0oii 00paboTKa ero MepcoHaIbHBIX JAHHBIX.

6.2.4. Tpebosath u3BenieHus PaboTomarenem Bcex JIMIl, KOTOPBIM paHee ObUTH COOOIIEHBI HEBEPHBIC WITH
HEIOJIHbIE NIEPCOHAIbHBIE JTaHHbIE, 000 BCEX MPOU3BEIECHHBIX B HUX UCKIIOYEHUSX, UCTIPABICHUIX WIH
JIOTIOTHEHUSX.

O06>aoBaTh B YIIOJTHOMOUYEHHBIH OpraH I10 3aIUTe MPaB CyOBEKTOB NEPCOHATIBHBIX JAHHBIX HIIH B Cy1eOHOM
MOpsAJIKE HEIIPaBOMEpHbIE AecTBUA WK Oe3neiicTBus PaboTonaTens mpu o6paboTKe U 3alIUTe €ro
MEePCOHAIbHBIX JAHHBIX.

6.3. KonupoBats 1 JienaTh BHIIMCKH IEPCOHATBHBIX JAHHBIX pAaOOTHHKA pa3peniaeTcsi HCKIIOUUTEIBHO B
CIIy’K€OHBIX LENSIX C MUCbMEHHOTO pa3pelIeHNs TUPEKTOpa U 3aMECTUTENS TUPEKTOPA IO OPraHU3a[MOHHBIM
BOIIPOCAM M KaJIpOBOMY JI€JIONIPOU3BOJICTBY.

6.4. [lepenaua nHpOpMAIIH TPETHEH CTOPOHE BO3MOKHA TOJIBKO IPU ITUCEMEHHOM COTJIACHH PA0OTHUKOB.

6.5. JlocTyn K nepcOHaJIbHBIM JIaHHBIM 00YYaroIUXCs U UX poJuTeNeil 6e3 MomydyeHus creualbHOro
paspemienus umeroT: - nupekrop MBOY 1O LIPTAulO ; - 3amecturenu nupexkropa MBOY 1O LPTAulO o
yuebHo-BocniutarenbHoi pabore 1 MKT; megaroru 1omoimHUTENEHOTO 00pa30BaHus (TOIBKO K NEPCOHAIBHBIM
JaHHBIM O0YYaIOIIUXCSl U POIUTENIEN CBOETO 0OBbETUHEHUS) ; - OTBETCTBEHHBIN 32 00pabOTKY epCOHATBHBIX
TaHHBIX.



6.6. [1lo mucbMeHHOMY 3a1pocy, Ha OCHOBaHUU npukasa aupekropa MbOY /1O LIPTAulO k nepcoHabHBIM
JaHHBIM PA0OTHUKOB U 00YYAIOIIKXCSI MOT'YT OBITh JIOMYIIEHBI JIMIIA B IIpe/iesax CBOE KOMIIETEHIIUH.

6.7. K uncity maccoBbIx motpeduteneii nepconanbHbix AaHHbIX BHE MBOVY J10 LPT/IutO mMoxHO oTHECTH
roCy/apCTBEHHBIE U HETOCYAapCTBEHHbIE (DYHKIMOHAIBHBIE CTPYKTYPBI: - HAJIOTOBbIE MHCIIEKLIUY; -
MIPABOOXPAHUTENbHBIE OPTaHbL; - OPraHbl CTATUCTUKH; - CTPAXOBbIE ar€HTCTBA; - BOCHKOMATHI; - OpTaHbl
COLIMAJILHOTO CTPaXOBaHUS; - IEHCUOHHBIE (POH/IBL; - OJPA3ACIECHUS] MyHULIUIIAIbHBIX OPraHOB yIPaBICHUS.
6.8. Ipyrue opranuzanuu. CBefeHHs 0 padOTaIOIEM COTPYTHUKE WIH YK€ YBOJIEHHOM, 00y4YaroIIeMcsl yUeHUKe
WM 3aKOHYMBIIEM 00y4Y€HUE MOTYT OBITh PEJOCTABIEHBI JPYTOi OPraHU3alMK TOJIBKO C MUCbMEHHOTO 3aIpoca
Ha OJaHKe OpraHM3aluy ¢ IPUIOKEHUEM KOITUH 3asiBI€HUS paOOTHHKA, 00yYaroIIerocs: Ui 3aKOHYMBILETO
oO0yuenne. OTBETHI HA MUCHMEHHBIE 3aIPOCHI APYTUX OPTaHU3alUi U YUPEKICHUH B Ipe/IesiaX UX KOMIICTCHIHH
U TPEI0CTABICHHBIX TOJTHOMOYM JjatoTcs B mucbMeHHoU ¢popme Ha 6manke MBOY J1O LIPT/IulO u B Tom
o0BbeMe, KOTOPBIH MO3BOJISIET HE Pa3IilaliaTh U3IUILIHUN 00BEM MEPCOHANBHBIX CBEACHUN 0 paOOTHUKAX U
00y4aromuxcs.

6.9. PonctBeHHUKH U wieHbl ceMel. [lepcoHanibHble JaHHBIE MOTYT OBITH IPEIOCTABIEHBI POJCTBEHHUKAM HIIH
YJIeHaM €r0 CEMbHU TOJIBKO C MUCBMEHHOTO pa3peleHns caMoro paboTHHKA.

VII. OTBeTCTBEHHOCTH 32 HApYILIEHHE HOPM, PeryJTHPYIOUUX 00padoTKY U 321U TY NEePCOHATBHBIX
AAHHBIX.

7.1. Tupextop u padbotauku MbBOY JIO LIPT/IulO , BuUHOBHBIE B HAPYIIEHUH HOPM, PETYIUPYIOIINX
NoJIy4eHue, 00paboTKy U 3aIIUTY NEPCOHATBHBIX TaHHBIX paOOTHUKA, HECYT JUCHUIUIMHAPHYIO,
aIMUHHUCTPATUBHYIO, TPaX1aHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
benepaabHBIMU 3aKOHAMMU.

VIII. O6s3anHOCTH paGoTHUKA, poauTe/ieil (3aKOHHBIX NMpeAcTaABUTeIell) HeCOBEPIIEHHOJIeTHUX
o0yyaromuxcst 1 padoroaareJis.

8.1. B nensx obGecneyeHust JOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX PAOOTHUK O0sI3aH:

8.1.1. IIpu npueme Ha paboTy MPEeIOCTABUTH MOJIHBIE IOCTOBEPHBIE JaHHBIE O cebe.

8.1.2. B ciiydae u3MeHeHHUs CBEJCHH, COCTABISIONIUX MTEPCOHAIbHbBIE IaHHbIE, CBOEBPEMEHHO B CPOK, HE
MIPEBBIIAIOIINIA 5 padouuX JHEH, MPeIOCTaBUTh JaHHYI0 nHpopmanmio cekperapro MBOY J10 LIPTIulO . 8.2.
Jliia obecrieyeHust TOCTOBEPHOCTHU MEPCOHANBHBIX IaHHBIX 00y4YaloIInecs, pOAUTEIH (3aKOHHbIE
MPEJCTABUTENIN) HECOBEPIICHHOJIETHUX 00YUYaIOIIMXCS 1O MOTYYSHHUS UMU OCHOBHOT'O OOIIETr0 00pa3oBaHUs
00s13aHBbI:

8.2.1. IlpenocTaBnsiTh TOYHBIE CBEACHHS O ce0e (CBOMX HECOBEPIICHHOJIETHHUX JCTHX).

8.2.2. B ciy4yae U3MeHEHHUs CBEJICHUI1, COCTABIISIONINX ITEPCOHATILHBIC TAHHbIE COBEPIICHHOJIIETHETO
o0ydarorerocs, oH 00s3aH B TE€YCHHE MecsIa cooomuTh 00 3ToM cexperapio MBOY 110 LIPTultO.

8.3. [IpenocraBieHue pabOTHUKY UM 00yYarOIeMyCs TapaHTHIl U KOMIIEH AU, TPe1yCMOTPEHHBIX
NEHCTBYIOIMM 3aKOHO/IaTENbCTBOM, OCYILIECTBIISIETCS C MOMEHTA MPEIOCTaBICHUS COOTBETCTBYIOIUX
CBEICHHI, €CJIM HHOE HE MPEyCMOTPEHO JACHCTBYIOUINM 3aKOHOIATEIbCTBOM.

8.4. MBOY J10 IPT{ulO o06s3aHo:

8.4.1. OcyuiecTBIATh 3alUTY MEPCOHANBHBIX JAHHBIX PAOOTHUKOB, 00YUAIOIINXCS U pOAUTENeH (3aKOHHBIX
IIpe/ICTaBUTENEH ) HECOBEPILIEHHOIETHEr0 00YUarOIEerocs.

8.4.2. ObecneynTh XpaHEHNUE IEPBUYHON YUETHOM TOKyMEHTALIUU.

8.4.3. [lo mucpMEeHHOMY 3asIBJIICHUIO PA0OTHHKA HE TIO3/IHEE TPEX paboUMX JHEH CO AHS MMOJIaYH ATOTO 3asIBICHUS
BBIIaTh KOMUU JIOKYMEHTOB, CBSI3aHHBIX C €ro paboTol (KOIKHU MprKa3a o MpreMe Ha padoTy, MPUKa30B O
nepeBoJiax, MprKasza 00 yBOJIbHEHUH € PabOThI; KOO M BHITUCKU U3 TPYAOBON KHUXKKH, O IEpHO/i€ pabOThI U
ap.). Konuu 10KkyMeHTOB, CBA3aHHBIX ¢ pabOTOM, TOJIKHBI OBITh 3aBEPEHBI HA/JIKAIIUM 00pa3oM U
MIPEIOCTaBIAThCA PAaOOTHUKY O0€3BO3ME3IHO.

IX. IIpaBa cy0beKTOB NEePCOHAIBHBIX IAHHBIX 110 00eCIeYeHHI0 3aALUTHI EPCOHAIbHBIX TAHHBIX.

9.1. B mensx obecrnieueHus 3aIUThI TIEPCOHANBHBIX JTAHHBIX, Xpausammxcs B MBOY IO IPTAultO, pabotHukw,
o0yyaromuecs, poJUTeaH (3aKOHHbIE MTPEJCTABUTENIN) UMEIOT IPaBO Ha:

9.1.1. Ionnayto nHGOPMAIHIO 00 MX TIEPCOHABHBIX JTAHHBIX U 00pab0TKE ITHX JTaHHBIX.

9.1.2. CBo6OaHBIH OecTIaTHBIN JOCTYI K CBOUM MEPCOHANBHBIM JJAHHBIM, BKJIIOYas IPAaBO Ha MOJTy4YEeHUE KON
0001 3anucH, coaeprKallei nepcoHaIbHbIE TaHHbIe paOOTHHUKA, 32 UCKIIOYEHUEM CIIy4aeB, IPEeTyCMOTPEHHbBIX
(benepanbHBIM 3aKOHOM.

9.1.3. Onpenenenne CBOMX MPECTABUTEINICH TS 3alTUTH CBOMX TIEPCOHATBHBIX JTaHHBIX.



9.1.4. TpeboBaHue 00 UCKIFOYEHUH UM UCTIPABICHUN HEBEPHBIX WM HETIOJIHBIX EPCOHANIBHBIX JaHHbIX. [Ipn
otkaze MBOVY JIO IPTIulO wuckimounTh MM UCTIPABUTH NEPCOHATIbHBIE JAHHBIE pAOOTHUKA WIIH
00yyaroIerocsi OH MIMeeT MpaBo 3asiBUTh B MUCbMeHHOH popme aupexktopy MBOY J10 HPTIulO o cBoem
HECOTJIaCHM C COOTBETCTBYIOIIMM 000CHOBaHHUEM TaKoro Hecornacus. [lepcoHanbHble JaHHBIE OLIEHOYHOTO
XapakTepa pabOTHHK, 00yUYaIOUIMNCS, pOIUTEIH (3aKOHHBIE NPEICTABUTEIN) UMEIOT IIPAaBO JTOTOJIHUTD
3asIBJICHUEM, BBIPAXkAIOIIUM €ro COOCTBEHHYIO TOUKY 3pEHHUSI.

9.1.5. Tpeboanue 06 uzsemenuu MbOY J1O LIPT{ulO Bcex nuil, KOTOPHIM paHee ObLTH COOOIIEHBI
HEBEpHbIE WJIN HENOJIHbIE IEPCOHANIbHBIE JaHHBIE pa0OTHHKA WJIM 00ydarolerocs, 000 Bcex NpOU3BEICHHbBIX B
HUX UCKIIIOUEHUSX, UCIIPABIICHUSAX WIN JTOMOJTHEHMSIX.



